COWNAVFCRIAPANI NST 1910. 1Q
NOOPSA
7 MAY 2001

COWNAVFCORIAPAN | NSTRUCTI ON 1910. 1Q

Subj : DI SCHARGE/ RELEASE FROM ACTI VE DUTY | N JAPAN

Ref : (a) M LPERSVAN 1910-812
(b) COWAVFORIAPANI NST 5800. 1Q
(c) COWAVFORJAPANI NST 1300. 1R
(d) DODINST 4515.13
(e) Joint Federal Travel Regul ations
(f) COMUSJAPAN Policy Letter 30-14 of 1 Aug 85

Encl: (1) Sanple request from service nenber
(2) Sampl e automobil e ownership affidavit
(3) Ceographical listing of Japanese Immgration Ofice
(4) Sampl e Japanese Governnent Certificate of Approva
(5) Sample letter for Japanese Inmigration Ofice regardi ng Guarantee
by Japanese National and Sanpl e Enpl oyment Guarantee from U. S.
Gover nment Agency
(6) Statement of Personal History (CNFJ Form 1900/1 (Rev. 5-94))
(7) File Check Worksheet (CNFJ Form 1900/2 (Rev. 7-98)
(8) Sampl e endorsenment prepared by nenber’s comand
(9) Sample Area Base Conmander’s letter to menber who is not married
to anot her service nenber stationed in Japan
(10) Sanple Area Base Commander’s letter to nenber who is married to
anot her service nenber stationed in Japan
(11) Sanple letter of Conditional Approval prepared by Local Area Base
Cormmander
(12) Sanple Area Base Commander’s letter to cancel previously approved
request
(13) Sanpl e Area Base Commander Letter recommendi ng di sapprova
(14) Sanple letter for notifying Japanese Governnment of change of
stat us
(15) Separation in Japan checkli st

1. Purpose. To provide information and instructions relative to discharge
or release fromactive duty of naval personnel desiring separation in Japan

2. Cancellation. COWAVFORJAPANI NST 1910.1P. This instruction is a
conplete revision and should be read in its entirety.

3. Information. The proper discharge or release fromactive duty of an
individual is no less inportant than a proper initial enlistnent. Everyone

i nvol ved nust exercise the greatest care to ensure that only those personne
who qualify for separation per reference (a), and the additional requirenents
established by this instruction, are separated in Japan. Failure to conply
with these prerequisites could result in the separation of undesirable

i ndi viduals in Japan who coul d becone adm nistrative problenms and cause
enbarrassment to the United States. Authorized reasons for separating in
Japan i ncl ude:



COWNAVFCRIAPANI NST 1910. 1Q
7 MAY 2001

a. Full-tine enpl oynent.

b. Residence with a local national or |egal resident alien who properly
sponsors the discharged servi ce nenber under Japanese imm gration | aws.

c. Residence with active duty mlitary spouse or SOFA-sponsored civilian
spouse.

4. Place of Separation

a. Personnel becomng eligible and desiring separation in Japan while
serving ashore at a naval activity in Japan will be separated at their duty
station, providing the duty station has facilities for conducting separation
physi cal exam nations avail able on board, or within the inmediate vicinity.
If proper separation facilities are not avail able, personnel shall be
transferred to the transient “Qthers” Unit Identification Code (U C) at
Commander Fleet Activities, Ckinawa, Conmander Fleet Activities, Sasebo, or
Commander Fleet Activities, Yokosuka, whichever is nearer. Individuals wll
make appropriate arrangenents with the activity maintaining their pay account
for effecting paynment incident to separation, where required.

b. Personnel beconming eligible and desiring separation in Japan while
serving aboard ships and other fleet comands having facilities for effecting
paynents incident to separation and for conducting separation physica
exam nations avail able on board, or within the imediate vicinity, shall be
separated on board while the command is |located in Japan. O herwi se, they
will be transferred to the transient “Qhers” U C at Commander Fl eet
Activities, Ckinawa, Conmmander Fleet Activities, Sasebo, or Commander Fl eet
Activities, Yokosuka for separation

c. For personnel not being separated in Japan, the designated primary
separation activity for personnel fromunits in Japan is Transient Personne
Unit (TPU) Puget Sound. |If hone of record or hone of selection of separating
personnel is in the Southern California area, the designated separation
activity is TPU San D ego.

5. Action. The following is a procedural outline of actions required by

i ndi vi dual s, conmandi ng officers, or base comuanders, and separation
activities to separate in Japan. It is enphasized that it is the

i ndividual’s personal responsibility to ensure approval and cl earance from
t he Japanese Governnent prior to separation being effected in Japan by U S
Navy activities. Commands effecting the separation will ensure that the
Japanese CGovernment has cl eared the individual.

a. I ndi vi dua

(1) Apply in person to the nearest American Consular O fice or
Passport O fice for a fee (tourist) passport as soon as practicable.
Personnel rmnust present two passport photographs, each being 2 x 2 inches
square, unfraned, and taken in civilian clothes. Proof of birth nust be an
original or certified birth certificate. (Certified birth certificates nust
have the state’s raised or colored seal affixed plus filing date.) Consul ar
Ofices are located in the American Enbassy, Tokyo or the Anerican Consul ar
O fices in Fukuoka, GOsaka, Nagoya, Sapporo, or Naha.

(2) U. S Navy personnel under COWNAVFORJAPAN activities will submt a
request to their |local base conmander at |east three nmonths prior to the
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separation date via their commanding officer, with a copy to the separation
activity and supporting Personnel Support Detachnment (PSD) as appropriate.
Enclosure (1) is a sanple letter request. The reason for the request must be
reasonably justifiable (i.e., to reside in Japan for an extended period (see
paragraph 3) and not solely to avoid separation processing in the continenta
U S.), and be recommended for approval by the individual’s comrandi ng
officer. For the purpose of this instruction, the Local Area Base Conmander
for USN personnel is one of the followi ng: Commanding O ficer, Naval Air
Facility, Atsugi; Commanding O ficer, Naval Air Facility, Msawa; Commander
Fl eet Activities, Ckinawa; Conmander Fleet Activities, Sasebo; or Commander
Fleet Activities, Yokosuka. Those personnel not under the geographic
responsibility of one of the Local Area Base Commanders |isted above are to
submit their request to Commander, U.S. Naval Forces, Japan (Code NOOPSA) for
approval . Letter request (enclosure (1)) must also include

(a) Full Nane. No initials; include any other surnames or
al i ases used.

(b) Present Address. Mist include conplete mailing address and
street address, especially current off-base residence.

(c) Permanent Address. Must include conplete mailing address of
honme of record.

(d) Command Mailing Address. Oficial conmand nailing address of
request or.

(3) Prior to separation, all personnel wll dispose of any notor
vehicle that is not eligible for disposition to residents of Japan under the
provi sions of reference (b) or superseding directives by sale or transfer of
title to other nmenbers of the U S. Forces, Japan or by shipnent out of Japan
This requirenent is not applicable to individuals who will inmmrediately becone
enpl oyees of the U S. Forces, Japan. A sworn affidavit nust attest to
di sposition. Enclosure (2) is a sanple affidavit.

(4) After receipt of approval of their request by the Local Area Base
Conmander or COWNAVFORJAPAN Code NOOPSA, all personnel who are separating in
a tourist or resident alien status nust go in person to the nearest Japanese
Immigration OFfice (enclosure (3)) to obtain a “Certificate of
Approval "(enclosure (4)). \When reporting to the Japanese Immgration Ofice,
personnel rmnust have a valid passport in their possession. Exact requirenents
for obtaining a “Certificate of Approval” vary w th each individual case, so
personnel should plan accordingly. The Japanese Immgration Ofice may
require the following information prior to issuance of a certificate:

(a) Aletter fromthe individual stating detailed reasons for
requesting rel ease in Japan.

(b) A copy of the enploynment contract and | etter of guarantee
fromthe individual’s prospective enpl oyer, such as enclosure (5).

(c) A financial statement fromthe individual’'s bank.

(d) A copy of the spouse’s famly register ( Koseki Tohon) for
personnel married to Japanese nationals.

(e) Personal history of the applicant, such as encl osure (6).
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(5) Personnel separating in Japan who will becone a dependent of an
active duty menber stationed in Japan are not required to get approval to
separate in Japan fromthe Japanese Governnent, provided they obtain a Status
of Forces Agreement (SOFA) stanmp i medi ately upon separation. However, they
are still required to obtain approval fromthe area base commander for
separation in Japan. To apply for a SOFA stanp, go in person to the base
Passport Agent with the foll ow ng docunents:

(a) Original DD 214

(b) Valid Passport

(c) Letter fromthe active duty sponsor’s commandi ng officer to
the effect that there are no objections to SOFA sponsorship. (Note: Sponsor
must take tinmely action to request comrand sponsorship of a locally acquired
dependent per reference (c) in order to receive additional allowances,
housi ng, and foll owon transportation.)

b. Commanding Oficer

(1) Review requests to ensure they are submtted properly and contain
all required information

(2) Prior to forwarding an individual’s request, conduct a thorough

screening of the menber. It is inperative that conplete file checks be
acconplished to include the comrand’ s unit puni shment |og, service records,
etc.. Every effort nmust be exerted by the command to ensure that personne

who coul d | ater beconme an admi nistrative probl em and/or cause enbarrassnent
to the United States will not be grated authority for separation in Japan
Just as our active duty, nenbers nust be goodw || anbassadors, personne
electing to separate and remain in Japan nust al so be expected to uphold
acceptable traditions and behavior. |In general, if a menber woul d not pass
overseas screening per the applicable Transfer Manual due to m sconduct,

per f ormance, al cohol or drug abuse, indebtedness, fam |y advocacy issues,
etc., then the menber should not be considered or recomrended for separation
i n Japan.

(3) Forward all requests to the |ocal area base comander or
COWNAVFCRIAPAN Code NOOPSA, as appropriate. Enclosure (8) provides a sanple
endor senent .

(a) When meking a recommendation with respect to the individual’s
suitability for separation in Japan, include the follow ng information in the
f orwar di ng endor senent :

1. Date of expiration of active obligated service.

2. Nunber and location of famly nenbers.

3. Full nanme of all famly nmenbers. For spouse on active
duty with the U S. Armed Forces, include nanme, rate/rank, and command to

whi ch attached.

4. Disciplinary action or letters of indebtedness contained
in service record
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5. Statenment that individual has applied for or has in
possession a valid tourist passport.

6. Recommendation of suitability for |ocal separation

(4) Advise individuals, except personnel joining the Fleet Reserve or
retired list, that after separation they will not be eligible for *Space
Avai |l abl e” transportation per reference (d). “Space Required” transportation
wi Il be furnished within 180 days (one year for personnel transferring to
Fl eet Reserve/retired list) to the overseas aerial port of debarkation per
par agr aphs U5125 and U5130 of reference (e).

(5) If a menber later extends his/her enlistnent or decides to
separate in the continental United States, a request nust be forwarded from
the nenber to the | ocal area base commander requesting cancellation of the
previ ous request for separation in Japan.

c. Local Area Base Commander

(1) Screen each request to separate in Japan carefully. As indicated
in paragraph 3, failure to do so could result in an enbarrassnment to the
United States.

(2) Address all approvals to the nenber via his/her conmand
(enclosures (9) and (10)). Enclose a conditional letter of approval in
approved separation responses for menbers not married to another service
menber stationed in Japan. Use the format of enclosure (11).

(3) Whenever a request is cancelled by the nmenber’s conmand, prepare
a rescinding letter to the nmenber via his/her command (using the format in
encl osure (12).

(4) Forward all disapprovals to Commander, U.S. Naval Forces, Japan
Code NOOPSA, for final determ nation (enclosure (13)).

d. Separation Activity

(1) Require individual being separated to execute the
affidavit in enclosure (2) and provide Certificate of Approval fromthe
Japanese CGovernment (enclosure (4)), if applicable.

(2) As required by reference (f), notify the Director
of the Japanese Inmgration Ofice by enclosure (14) of the change of status
of separating nenber not being inmedi ately enpl oyed under SOFA at di schar ge.
(Aletter of enploynment is required to verify inpending and i nmedi at e
enpl oyment by U.S. Forces Japan).

(3) Require personnel to surrender identification cards or docunents
that woul d serve to entitle themto the privileges of U S. Forces personnel
Fl eet Reserve and retired personnel and their dependents will be issued
identification cards that reflect their new status.

(4) Examine the passport of the person concerned and cause any SOFA
stanp appearing therein to be cancelled by witing the word “VO D' across the
face of the stanp, the nane of the military facility, and the date. The
words “SOFA stanp” are intended to include Miultiple Exit and Reentry Japan
st anps
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affixed to passports by the responsi ble command as well as SOFA status stanps
affi xed by the American Enbassy, Consul ate, or State Departnent agency.

(5) Enclosure (15) is a checklist and should be used upon receipt of
a request for separation in Japan.

6. Forns. A statenent of Personal History (enclosure (6)) nust be
reproduced | ocal ly.

/sl
D. N HARTWELL
Deputy and Chief of Staff

Di stribution: NAVFORIAPAN

St ocked:

Conmmander

U S. Naval Forces, Japan (N11)
PSC 473 Box 12

FPO AP 96349- 0051

www. cnf j . navy. mi |
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SAMPLE REQUEST FROM SERVI CE MEMBER

(Date)
From CT02 Anthony B. See, USN, 123-45-6789
To: (Appropriate Area Base Commander)
Vi a: (Member’ s Commandi ng O ficer or Oficer in Charge)
Subj: REQUEST FOR SEPARATI ON | N JAPAN
Ref : (a) COVANAVFORJAPAN 1910. 1Q
1. Per reference (a), | request to be separated in Japan
2. Detailed reason(s) for request:

3. Additional required information

a. Full nanme: (No initials; include any other surnanes or or aliases
used)

b. Date of expiration of active obligated service:
c. Number and | ocation of famly menbers:

d. Full nanme of all famly nmenbers and expiration date of nenber’s and
fam |y nenber’s tourist passport:

e. Present Address: (Mist include conplete mailing address and street
address, especially present off-base residence.)

f. Permanent Address: (Mist include conplete mailing address of Hone of
Record.)

g. Command Mailing Address: (O ficial comrand mailing address of
requestor.)

(signature)
A. B. SEE

Copy to:
( PERSUPPDET i f applicable)

Encl osure (1)
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SAMPLE AFFIDAVIT WTH REGARD TO AUTOMOBI LE OANERSHI P

AFFI DAVI T

(Date)

| hereby swear that | do not currently own, have registered title to, have in
ny possession, or have on order/ enroute to Japan, any notor vehicle in which
| have or will have any legal or equitable right, title, or other interest to
a notor vehicle that is not eligible for sale by me to a resident of Japan
under the provisions of COMWNAVFORJAPANI NST 5800.7 series or any superseding
directives.

Si gnat ur e:

Sworn before nme this day of _ , (Year) .
| am aut horized to adm ni ster oaths under the Uniform Code of Mlitary

Justi ce.

Si gnature

(Name, rank, capacity in which acting,
and commrand)

Encl osure (2)
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GEOGRAPHI CAL LI STI NG CF JAPANESE | MM GRATI ON CFFI CES

YOKCHAMA | MM GRATI ON OFFI CE
SERVI CES

At sugi
Kam seya
Tot suka
Yokosuka
Yokohama
Canp Fuj i

H ROSHI VA | MM GRATI ON OFFI CE
SERVI CES

| wakuni

SENDAI | MM GRATI ON OFFI CE
SERVI CES

M sawa

FUKUCKA | MM GRATI ON OFFI CE
SERVI CES

Sasebo

TOKYO | MM GRATI ON OFFI CE
SERVI CES

Tokyo
Chi ba
Sai t ama

NAHA | MM GRATI ON OFFI CE
SERVI CES

ki nawa

Encl osure (3)






COWNAVFCRIAPANI NST 1910. 1Q
7 MAY 2001

SAVPLE JAPANESE GOVERNMENT CERTI FI CATE OF APPROVAL

Immgration Ofice

M nistry of Justice

Dat e:
No. :
CERTI FI CATE OF APPROVAL
This is to certify that permssion will be given to to stay in
Japan for a period of days (years) with status of residence 4-1-

after separation in Japan fromU. S. Forces.

Chi ef of

Immgration Ofice

(Si gnature)

NOTI CE:  You are required to appear in person to this office for endorsement
on your passport within 30 days after your actual separation.

Encl osure (4)
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SAMPLE LETTER FOR JAPANESE | MM GRATI ON OFFI CE REGARDI NG GUARANTEE BY JAPANESE
NATI ONAL
To: The Director of Inmgration
(Location/ area applicable)
Dear Sir:
In connection with M./ Ms./ M ss s application for a visa to
stay in Japan, | hereby guarantee the followi ng matters.
1. Logistic support while M./ Ms./ Mss _is
i n Japan.

2. Transportation for return to

3. That he/she will abide by all rules and regul ati ons of
t he Japanese Gover nnent.

4. Any other information will be gladly given

Guarantor’s nane and nationality
Quarantor’s address in Japan
Quarantor’s immgration status and
Period of stay (including

Expi rati on date)

Quarantor’s Qccupation

Rel ati onship (in detail)

(Quarantor’s signature)

Encl osure (5)
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STATEMENT OF PERSONAL HI STORY

There is no special formor format for the personal history statenent,
however, the following format is suggested and contai ns the necessary
i nformati on needed by the Japanese inmgration authorities.

(Name in Full) (Age) (Date of Birth)

(Place of Birth)

(Present Mlitary Address)

(Permanent Legal Address)

EDUCATI ONAL BACKGROUND:

Nane of School/College Location Dat es Attended

BUI SNESS BACKGROUND: (Include mlitary service)

Enpl oyer __Location Peri od Enpl oyed

(For additional space use reverse side)

CNFJ 1900/1 (Rev. 5-94) May be reproduced locally

Encl osure (6)
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FI LE CHECK WORKSHEET
DATE
FULL NAME RANK/ RATE BRANCH' CLASS

SOC AL SECURI TY NUMBER ALl AS

DATE & PLACE OF BI RTH

CCCUPATI ON

PRESENT ADDRESS

PERVMANENT ADDRESS

PREVI QUS ADDRESS(ES) | N JAPAN (| NCLUDE DATES)

OTHER | DENTI FYI NG DATA

REASON FOR FI LE CHECK COWVPLETI ON
CERTI FI CATI ON

Per COWNAVFORJAPANI NST 1901.1 (series), D scharge/Rel ease from Active Duty in
Japan,

FI LE CHECK COVPLETED W TH NO DERCGATCRY HI STORY.
(Dat e)
FI LE CHECK COVPLETED W TH THE FOLLOWN NG DEROGATORY FI NDI NGS:
(Dat e)
NAME/ S| GNATURE RANK/ TI TLE ~ COMVAND MAI LI NG ADDRESS P HONE

TH' S FI LE CHECK CERTI FI CATI ON MUST BE SI GNED BY THE COMVANDI NG OFFI CER,
OFFI CER I N CHARGE, OR PERSONS ACTI NG | N THAT CAPACITY.

CNFJ 1900/2 (Rev. 7-98) May be produced | ocally

Encl osure (7)
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SAVPLE COMVAND ENDORSEMENT

1910
Ser

FI RST ENDORSEMENT on CTC2 Ant hony B. See, USN, 123-45-6789 Itr
of

From (Commanding O ficer/Oficer in Charge)
To: (Appropriate Area Base Commander)

Subj :  REQUEST FOR SEPARATI ON I N JAPAN

1. Forwarded, recomendi ng approval / di sapproval based on information
provi ded bel ow.

a. Date of expiration of active obligated service:

b. Nunmber and location of famly menbers:

c. Full nanme of all famly nenbers:

d. Menber has no disciplinary action, letters of indebtedness, or
derogatory information in his/her records what woul d precl ude conti nued

overseas assignment if he/she renained on active duty.

e. Menber has valid fee (tourist) passport.

(Signature)
( typed nane)

Copy to:
( PERSUPPDET i f applicable)

TH' S ENDORSEMENT MUST BE SI GNED BY THE COMVANDI NG OFFI CER, OFFI CER I N CHARGE
OR PERSONS ACTI NG I N THAT CAPACI TY

Encl osure (8)






COWNAVFCRIAPANI NST 1910. 1Q
7 MAY 2001

SAMPLE AREA BASE COWANDER S LETTER TO MEMBER WHO IS NOT' MARRI ED TO ANOTHER
SERVI CE MEMBER STATI ONED | N JAPAN

1910
Ser

From (Area Base Comander)
To: CTQ2 Anthony B. See, USN, 123-45-6789

Subj :  SEPARATI ON I N JAPAN

Ref : (a) Your request of (date)
(b) COWAVFORIJAPANI NST 1910. 1Q

1. Reference (a) is approved for separation in Japan.

2. Commanding O ficer, (nenber’'s command) is required to ensure
conpliance with the requirements of reference (b) prior to your separation.

(Signature)
Copy to:

( PERSUPPDET i f applicable)
COo

Encl osure (9)
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SAMPLE BASE COVWANDER S LETTER TO MEMBER WHO | S MARRI ED TO ANOTHER SERVI CE
MEMBER STATI ONED | N JAPAN

1910
Ser

From (Area Base Comander)
To: CT®2 Anthony B. See, USN, 123-45-6789
Subj:  SEPARATI ON | N JAPAN

Ref : (a) Your request of (date) w end
(b) COWAVFORIJAPANI NST 1910. 1Q

1. Reference (a), your request for separation is approved.
2. Commanding Oficer, (nenber’'s command) is required to ensure

conpliance with the requirements of reference (b) prior to your separation in
Japan.

(Signature)
Copy to:

( PERSUPPDET i f applicable)
COo

Encl osure (10)
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SAMPLE LETTER OF CONDI TI ONAL APPROVAL PREPARED BY LOCAL AREA BASE COVVANDER
(for nmenber who is not married to another service nenber stationed in Japan)

Yokohama Branch O fice

Tokyo Regi onal |nmgration Bureau
Status D vision

37-9 Yanmshita-cho

Nakaku, Yokohama Gty

Dear Sir:

Condi ti onal approval is hereby granted to CTO2 Anthony B. See, USN, 123-45-
6789, a nenber of the United States Navy, who is serving on active duty, to
be separated in Japan provided he nmeets the requirenents of the Japanese

I mmigration Departnent. Menber’s proposed date of separation is

Fam |y nmenbers
None

Si ncerely,

(Signature)
Narme, Rank, Oficial Title

Encl osure (11
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SAMPLE AREA BASE COWANDER S LETTER TO CANCEL PREVI QUSLY APPROVED REQUEST

1910
Ser

From Area Base Commander

To: CT2 Anthony B. See, USN, 123-45-6789

Vi a: (Menmber’ s Commandi ng O ficer/ O ficer in Charge)
Subj :  RESCI NDI NG AUTHCORI ZATI ON FOR SEPARATI ON | N JAPAN

Ref : (a) (Area Base Commuander) Itr 1910 Ser = of (date)
(b) Your Itr of (date)

1. Reference (a), which previously approved your request in reference (b)
for separation in Japan, is cancelled.

2. (provide reason for action).

(Signature)

Copy to:
COWNAVFCRIAPAN ( Code NOOPSA)
( PERSUPPDET i f applicable)

Encl osure (12)






COWNAVFCRIAPANI NST 1910. 1Q
7 MAY 2001

SAMPLE AREA BASE COVWANDER LETTER RECOVMENDI NG DI SAPPROVAL

1910
Ser

SECOND ENDORSEMENT on CTQ2 Ant hony B. See, USN, 123-45-6789 Itr
of (date)

From (Area Base Comrander)
To: Conmander, U.S. Naval Forces, Japan (Code NOOPSA)

Subj : SEPARATI ON | N JAPAN
1. Forwarded reconmendi ng di sapproval .
2. Information contained in nenber’s request and command’ s endor senent does

not neet the requirenments of reference (a).
Specifically, (provide justification).

(Signature)

Copy to:

(menmber’s CO-A Q)

(menber)

( PERSUPPDET i f applicable)

Encl osure (13)
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SAMPLE LETTER FOR NOTI FYI NG JAPANESE GOVERNMENT OF CHANCGE COF STATUS

The Director O Immgration Bureau
Tokyo Inmgration Ofice

#3-3, Ko-Nan

M nat o- Ku, Tokyo

Dear Sir:
As provided by paragraph 5, Article I X of the Status of Forces

Agreenment between the United States of Anerican and Japan, you
are advi sed of the change of status of

(Nane)
was separated fromthe jurisdiction of the
United States Forces in Japan on pursuant to
( date)
“Application for Perm ssion to Acquire Status of Residence”
nunber , approved by your office on .
(Approval Nunber) (Date)

Si ncerely yours,

(Si gnature)
Nane, Rank, Title,
Activity

Encl osure (14)
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SEPARATI ON I N JAPAN CHECKLI ST

1. 1S MEMBER S LETTER ENDORSED BY COMVANDI NG OFFI CER

OR OFFI CER I N CHARGE?
2. 1S MEMBER S CO O C RECOMVENDI NG APPROVAL?

3. DOES CO SO C S ENDORSEMENT CONTAI N ALL
NECESSARY | NFORMATI ON?

4. WAS A CASE FI LE FOLDER CREATED ON MEMBER?
5. DOES LOCAL CHECK REVEAL ADVERSE | NFORMATI ON?
6. WAS APPROVAL LETTER PREPARED FCR SI GNATURE?

7. WAS APPROVAL LETTER SI GNED AND MAI LED W TH COPY
TO SERVI C NG PSD?

8. IS MEMBER MARRI ED TO ANOTHER M LI TARY MEMBER
STATI ONED | N JAPAN?

I'F YES, | MM GRATION LETTER NOT' REQUI RED.

IF MEMBER IS NOT' MARRI ED TO ANOTHER M LI TARY MEMBER
STATI ONED I'N JAPAN, | MM GRATI ON LETTER | S REQUI RED.

YES NO_

RECOMVEND MAI NTAI NI NG A CASE FI LE SEPARATE FROM COMVAND FI LES ON SEPARATI ON

I N JAPAN.

Encl osure (15)



